
How to Create an 

Interactive Dashboard 

using EXCEL



Presentation is everything when using data.  

Since THECBôs 60x30 TX interactive became 

available, Institutional Research has data to 

use. Using Excel to create dashboards from 

this data will enhance readability as well as 

comparing measures using Excel 

techniques.



Higher Education typically has high data 

reporting needs with limited budgets.  Using 

Excel with THECB interactive data can be a 

win situation for everyone.



Dashboard using Excel
Â THECB Web site. 

¸ http://www.txhigheredaccountability.org/

acctpublic/

¸ Select Interactive (hi-lighted in red)

http://www.txhigheredaccountability.org/acctpublic/


Dashboard using Excel
Â Interactive Reports

¸ http://www.txhigheredaccountability.org/

AcctPublic/InteractiveReport/ManageRe

ports

¸ Able to build custom reports from the 

THECB database and download data to 

Excel

http://www.txhigheredaccountability.org/AcctPublic/InteractiveReport/ManageReports


Dashboard using Excel
Â Interactive Reports

¸ Click on Create a Report



Dashboard using Excel
Â Interactive Reports

¸ Select other report criteria, I selected 

ñAnnual Unduplicated Enrollment by 

Gender, Ethnicity and Type Major (2-Year) 

¸Click ñView Reportò



Dashboard using Excel
Â Interactive Reports

¸Click ñCreate CSVò which will download 

the file



Dashboard using Excel
Â Click to open downloaded file

¸ Save file as Excel Workbook

¸Delete the first row, click on the ó1ô , right 

click and click delete



Dashboard using Excel
Â After you have downloaded the 

THECB data and saved as an Excel 

workbook, we will:

¸ Create a table, pivot tables and pivot 

charts.

¸ Copy Pivot charts to a sheet we will 

name ñDashboardò

¸ Add slicers to the Pivot charts on the 

ñDashboardò sheet. Slicers are visual 

filters. Using a slicer, you can filter your 

data by clicking on the data you want

ÂLetôs Begin



Dashboard using Excel
Â This is my Dashboard

Slicer Pivot Chart Pivot Chart

Pivot ChartDashboard sheet



Format Data as Table 
Â Click on a cell within your EXCEL 

spreadsheet

Â Click the HOME tab, arrow beside 

ñFormat Data as Tableò  

Â Select your color scheme



Format Data as Table 
Â Click OK on the pop up box

Â An EXCEL table has been created

Â A Design tab will be displayed that 

shows attributes checked for the 

table



Format Data as Table 

Â Header Row ïColumn headers 

remain visible as you scroll down in 

your spreadsheet

Â Banded Rows ïShading alternate 

rows in a large spreadsheet to better 

distinguish the data



Format Data as Table 

Â Filter Button ïAllows you to view 

specific rows in an Excel spreadsheet, 

while hiding the other rows.  A drop 

down  menu appears in each cell of a 

header row


