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Presentation is everything when using data.
\]Si nce THECBG6s 60x30 T
available, Institutional Research has data to

use. Using Excel to create dashboards from

this data will enhanee readability as well as
comparing measures using Excel
techniques.




Higher Education typically has high data
reporting needs with limited budgets. Using
Excel with THECB interactive data can be a

win situation for everyone.




Dashboard using Excel

A THECB Web site.

http://www.txhigheredaccountability.orq/
acctpublic/

Select Interactive (hi-lighted in red)

Home Resources ~ THECB ~ 60x30TX.com Interactive



http://www.txhigheredaccountability.org/acctpublic/

Dashboard using Excel

A Interactive Reports

http://www.txhigheredaccountability.orq/
AcctPublic/InteractiveReport/ManageRe

ports
Able to build custom reports from the
THECB database and download data to

Excel

Texas Higher Education
E. “_"am‘ Accountability System

Interactive Reports

You may build your own custom reports from THECB databases. Follow these steps to create & custom report.

1. After reading these instructions, select "Create a Report”

On the page that follows:

2. Select the desired Institution Type and Institution. You may select multiple institutions.
3. Select data you would like to include in the report.
4. Confirm or modify the pre-selected filters to customize the report.

5. Select “View Report” to view the report.
6. Select "Create CSV" to download the report as a Comma Separated Values ((CSV) file that is editable with Excel.

© Createa Report



http://www.txhigheredaccountability.org/AcctPublic/InteractiveReport/ManageReports

Dashboard using Excel

A Interactive Reports
Click on Create a Report

Texas Higher Education )
60x30TX Accountability System Home Resources ~ THECB ~ 60x30TX.com Interactive

Interactive Reports

You may build your own custom reports from THECB databases. Follow these steps to
create a custom report.

1. After reading these instructions, select "Create a Report”

On the page that follows:

2. Select the desired Institution Type and Institution. You may select multiple
institutions.

. Select data you would like to include in the report.

. Confirm or modify the pre-selected filters to customize the report.

. Select “View Report” to view the report.

. Select “Create CSV" to download the report as a Comma Separated Values
(LCSV) file that is editable with Excel.
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© Createa Report




Dashboard using Excel

A Interactive Reports

Select other report criteria, | selected
N“Annual Unduplicat ed
Gender, Ethnicity and Type Major (2-Year)

Click ~aView Reporto

fexas Higher Education
60x30TK o Home  Resources ~ THECB -  40x30TX.com Interacti
[ eE—

-
Accountability System

Select Institution Type:

Community Colleges

Select Institution:

Kilgore College =

What data would you like to see?

Annual Unduplicated Enrollmentby ¢ v

Select Year(s) to Filter
All selected (4) «

Select Gender(s) to Filter
All selected (2)

Select Ethnicityls) to Filter
All selected (8) =

Select MajorType(s) to Filter

All selected (5) +




Dashboard using Excel

A Interactive Reports

Click ~nCreate €CSVO \
the file

Texas Higher Education
60x30TK Home Resources ~ THECB ~ 60x30TX.com Interacti

pitaiddly  Accountability System

Select Ethnicity(s) to Filter
All selected (8) +
Select Semester(s) to Filter
All selected (4) =
Select Classification(s) to Filter

All selected (27) =

View Report

Show | 25 v enfries Cronte POE
DimYear = InstTypelist |2 InstList GenderDesc ~ EthnicityDesc =~ SemesterDesc = ClassificationDesc = Count
2014 Community Kilgore Female African Fall Associate - =

Colleges College American

2014 Community Kilgore Female African Fall Baccaluareate or 7




Dashboard using Excel

A Click to open downloaded file
Save file as Excel Workbook

(7]

‘‘‘‘‘

1e table

rs: Jane Lewis

Del ete the  first
click and click delete

FILE HOME IMSERT PAGE LAYOUT FORMULAS DATA REVIEW VI

A4 - J || 2014

A B

1 |Annual Unduplicated Enrollment by Gender | Ethnicity and Type Major (2-Year)
2 |DimYear InstTypelist 1]
3 2014 Community Colleges K




Dashboard using Excel

A After you have downloaded the
THECB data and saved as an Excel
workbook, we will:

~ Create a table, pivot tables and pivot
charts.

«~ Copy Pivot charts to a sheet we will
name -ADashboar do

~ Add slicers to the Pivot charts on the
A Dashboar dicerssrhased .
filters. Using a slicer, you can filter your
data by clicking on the data you want

ALet oOos Begin




Dashboard using Excel
A This iIs my Dashboard

Slicer

MajorTypeDesc hS

Academic

Continuing Education

Technical

EthnicityDesc

[ African American

[ Asian

[ Hispanic

[ International

Pivot Chart

Gender by Year

Year/Gender

Pivot Chart

Student Enrollment by Year

2016

2015

Year

2014

3600 3620 3640 3660 3680 3700 3720
Students

Ethnicity by Year

[ Other
[ White
§ 5§ & B ef
Dimvear % | Gend... P 2 B 2 £ G
E ] e =z E
= 7] =
2014 || | Female | £
2015 ||| Male |
2016
2017
» Dashboard | PT by Year and Type Major PT by Year and Gender ... (¥

Dashboard sheet

International
International

2015 2016
YEAR/ETHNICITY

Pivot Chart



Format Data as Table

A Click on a cell within your EXCEL
spreadsheet

A Click the HOME tab, arrow beside
NFor mat Data as Ta

HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW DEVELOPER Mew Tab INQI

t Calibri o -la sy == — &~ = Genera | . %Cnndltmnal Formatting -
3 - E—fp‘Format as Table -
o = = — &= 5= - 0 o
N B I U O - A == = == $ - % » S osh 7 Cell Styles -
i Font T Alignment M Mumber T Styles

A Select your color scheme

D Format as Table = :** Delete = |4




Format Data as Table
A Click OK on the pop up box

F-:rmtA Table

Where is the data for your table?
=5A53:57518

My table has headers

[ 0K J’ Cancel ]

A An EXCEL table has been created

A A Design tab will be displayed that
shows attributes checked for the
table

vIEW  VIEW  DEVELOPER  MewTab  INQUIRE  POWERPIVOT DESIGM

[+ Header Row First Colurmn Filter Button Y
i
Total Row Last Column ﬁ
Quick
|| Banded Rows Banded Columns Styles =
Table Style Options Table Styles




Format Data as Table

vIEW  VIEW  DEVELOPER  MewTab  INQUIRE  POWERPIVOT DESIGM

[+ Header Row First Colurmn Filter Button Y
pl

Total Row Last Column *
Quick
|| Banded Rows Banded Columns Styles ~
Table Style Options Table Styles

A Header Row i Column headers
remain visible as you scroll down In
your spreadsheet

A Banded Rows i Shading alternate
rows in a large spreadsheet to better
distinguish the data




Format Data as Table

A Filter Button 1 Allows you to view
specific rows in an Excel spreadsheet,
while hiding the other rows. A drop
down menu appears in each cell of a
header row e




